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 “Marriage is a gift God has given to all humankind 
for the wellbeing of the entire human family.”

~The Book of Order, 

Presbyterian Church, U.S.A. (W-4.9001)
We are pleased First United Presbyterian Church is to be the place for the celebration of this important event in your life.  We have put together the following information to help you as you plan for this important occasion.  Please be sure you complete the Wedding Reservation Form at the end of this packet to be sure your date has been reserved (your date is not officially reserved until that form is returned to the church office).
The Minister

The wedding service is a service of worship of our Lord, God, through Jesus Christ.  The minister of the Church officiates at all weddings.  Special exceptions may be made by approval of the Church Session (the Church governing board of Elders).

The Book of Order (Part II of the constitution of the Presbyterian Church, U.S.A.) states: “If the minister is convinced after discussion with the couple that commitment, responsibility, maturity, or Christian understanding are so lacking that the marriage is unwise, the minister shall assure the couple of the church’s continuing concern for them and not conduct the ceremony” (W-4.9002b).  However, the minister is not here to judge, but offer support.  Our minister takes very seriously the role of officiate at weddings and wants to help you as much as possible to start your marriage on a good footing.
In order to fulfill the requirements of our Book of Order and the commitments a minister makes to the ministry of Jesus Christ, our minister requires a minimum of four (4) pre-marital coaching and planning sessions with each couple.  The sessions are an opportunity for you to get to know the minister and for the minister to get to know you so your wedding may be as special as possible for you.  The sessions include not only wedding planning, but also discussions about the covenants and commitments of marriage within a Christian context and what they will mean for you as you begin your new life together.  Please be sure to contact the minister well in advance of your wedding to schedule the initial appointment.  The first session should be at least 120 days prior to the wedding date.
After the date of your wedding has been placed on the church calendar, the organist should be contacted to confirm the date with him/her.  Also, be sure to complete the Pre-Marital Data Form at the end of this packet and deliver it directly to the minister prior to your first pre-marital coaching date.
The Marriage Service

Based on our Reformed and Presbyterian understanding of Scripture, the Book of Order states: “The [marriage] service begins with scriptural sentences and a brief statement of purpose.  The [couple] shall declare their intention to enter into Christian marriage and shall exchange vows of love and faithfulness.  The service includes appropriate passages of Scripture, which may be interpreted in various forms of proclamation.  Prayers shall be offered for the couple, for the communities which support them in this new dimension of discipleship, and for all who seek to live in faithfulness.  In the name of the triune God the minister shall declare publicly that the [couple] is now joined in marriage.” (W-4.9004)  
The minister will offer you an outline for a typical worship service with some options available.  However, if you wish to have a more individual service, please talk with the minister and discuss your desires.
The Organist

Music is a very important part of your wedding.  You will want it to conform to standards of dignity in keeping with a holy service.  Our organist is ready to help you with this part of your wedding.  Our organist has first right of refusal: this means that if you would like music to be a part of your wedding, our organist must be asked first.  If our organist is unavailable or chooses not to participate, only then may you seek other musical offerings.  Or, you may speak with our organist about having other musicians participate during the service.  Please let the organist know your wishes and he/she will try to work with you.  If requested, the organist will assist in securing the services of one of the soloists in the Church, if desired, or you may invite a personal friend to sing.  The organist will rehearse with the soloist by appointment prior to the wedding.  You must meet with the organist prior to the rehearsal time to select music (please see the fee chart on page 4 for contact information for the organist).
Building Usage Agreement
By completing the Wedding Reservation Form, you are agreeing to the following rules and guidelines as instituted by the Session of First United Presbyterian Church:

1) No alcohol, drugs (other than prescription and under a doctor’s order and supervision), or any illegal substances are allowed on the premises at any time.

2) You may use birdseed, bubbles or other biodegradable materials outside the church building as part of your send off at the close of the ceremony, but no rice or toxic materials may be used in or outside the building.  Anything to be thrown by the congregation during the send off must be approved by the minister prior to the rehearsal date and must be used outside.

3) No flash photography is allowed during the ceremony, including by your professional photographer.

4) We welcome video recordings of your ceremony, but they must be made from the balcony or rear of the sanctuary only.

5) No nails, tacks, tape, or any other things may be permanently or temporarily attached to any furniture or fixtures within the building without prior approval by the minister or the Property Committee.
6) All applicable fees and deposits must be paid prior to the rehearsal date.

Dressing and waiting rooms are available for both the bride and the groom.  The bride and party may use the Rumsey House (where the church offices are located), and the groom and party may use the Church Parlor behind the sanctuary.  Many couples choose to get ready in the comfort of their homes and then do final preparations at the church.
The Florist

We encourage the florist to refrain from elaborate decorations in the sanctuary.  No nails, tacks or screws are to be inserted into any part of the buildings or woodwork.  No carpentry work is allowed within the buildings.  Masking tape may be used, and dripless candles are required.  No artificial platforms or structures may be used.  Any damage to the facilities or property within the facilities as a result of the florist or any other person during the ceremony will be the sole responsibility of the couple.

Property, such as palms, ferns, etc., belonging to the florist must be removed from the church immediately after the ceremony and the church must be left clean and orderly.  A disposal fee may be charged in addition to the regular custodial fee for any such property left on the premises after the ceremony.

Wedding parties often wish to donate flowers to the church for use on the following Sunday.  If you so desire, please consult with the Church office prior to the rehearsal date.

The Photographer/Videographer (if applicable)
Since the wedding service is a service of worship, flash photographs may not be taken during the wedding service from the time the organist begins until the recessional is finished with two exceptions: 1) one picture of the bride and her escort as she starts down the aisle at the rear of the sanctuary; and 2) one picture of the bride on her husband’s arm at the close of the service as she passes the last line of seated guests in the recessional.  Time exposures or infra-red exposures are permitted at any time.  The photographer and videographer are expected to perform all duties inconspicuously and never attract the attention of the congregation except after the ceremony.  Video taping of the service is permitted only if the camera is positioned in the balcony or in the rear of the sanctuary, or unsupervised cameras may be stationed at least six (6) rows back from the front of the sanctuary.  Once the bride and her escort have reached the front of the sanctuary, the photographer must return to the back of the sanctuary and never move beyond the third row of pews from the back.  Once the ceremony is complete the photographer may take as many flash photographs as he/she wishes.
It is requested that the videographer and photographer attend the rehearsal so they may get a feel for the layout of the sanctuary and speak with the minister so these rules may be reiterated.  Should any of these rules be violated during the ceremony, the minister may stop the ceremony, correct the infraction, and then move forward with the ceremony again.  Please avoid this embarrassment by talking with your photographer and videographer well in advance. 

The Chancel Arrangement

We encourage you to use the sanctuary arranged as nearly like the Sunday worship configuration as possible.  Any changes in sanctuary fixtures or furniture must be approved by the minister prior to the rehearsal, and must be returned to their original arrangement following the ceremony.
The Reception

When a reception is held at the church, the Church office may be contacted about the use of plates, cups, etc., for which a deposit must be made.  No alcoholic beverages of any kind are permitted on church property at any time.  Smoking is permitted only outside the building, at least 50 feet from any entrances, and all trash must be disposed of properly in order to avoid an additional cleaning fee (the regular hourly wage of our cleaner).  

Fee Schedule for Wedding Only
(Contact the church office for facility usage fees and guidelines for receptions)
Non-members of First United Presbyterian Church:

Deposit
$
200.00 (to be returned less any incidental costs incurred by the church)
Facility use
$
150.00

Custodial Cleaning Fee
$
50.00 
Minister
$
200.00 (includes 4 pre-marital sessions)
Organist
$
100.00

If the above fees are a financial hardship, please discuss alternative payment arrangements with the pastor.
Members of First United Presbyterian Church:

Deposit
$
0.00 

Facility use
$
0.00

Custodial Cleaning Fee
$
50.00 

Minister
$
   (suggested donation 200.00)

Organist
$
100.00

NOTE: All fees and deposits must be received prior to rehearsal date.  Fees to the minister are to be paid directly to the minister.  Fees to the organist are to be paid directly to the organist.  All other fees may be paid to First United Presbyterian Church.  PLEASE WRITE SEPARATE CHECK FOR THE DEPOSIT, MADE PAYABLE TO FIRST UNITED PRESBYTERIAN CHURCH. 

	Personal Information

	Bride
	
	
	Groom

	
	
	
	
	
	
	
	
	
	
	
	

	First Name
	
	Middle Name
	
	Last Name
	
	
	First Name
	
	Middle Name
	
	Last Name

	
	
	        /        /
	
	
	
	
	        /        /

	Address
	
	Birthdate
	
	
	Address
	
	Birthdate

	
	
	
	
	
	
	
	
	
	
	
	

	City
	
	State
	
	Zip Code
	
	
	City
	
	State
	
	Zip Code

	(           )           -
	
	(           )           -
	
	
	(           )           -
	
	(           )           -

	Home Phone
	
	Work Phone
	
	
	Home Phone
	
	Work Phone

	
	
	
	

	E-mail address (e.g., johnsmith@yahoo.com)
	
	
	E-mail address (e.g., johnsmith@yahoo.com)

	( Member  ( Non-member  ( Member of other church: ______________________
	
	
	( Member  ( Non-member  ( Member of other church: ______________________

	
	
	
	

	Religious Affiliation (Faith or denomination name)
	
	
	Religious Affiliation (Faith or denomination name)

	Notes:
	
	
	
	Notes:
	

	
	
	
	
	
	

	

	Address after wedding:
	
	Home Phone:
	(           )           -
	

	
	Address
	

	
	
	

	
	City



State
Zip
	

	Wedding Information

	

	        /        /
	
	
	
	
	
	        /        /
	
	
	
	

	Wedding Date
	
	Day of the Week
	
	Wedding Time
	
	Rehearsal Date
	
	Day of the week
	
	Rehearsal Time

	Would you like a wedding coordinator from the church (suggested)?  ( Yes  ( No  

	Is the minister being requested to attend: ( rehearsal dinner ( reception

	Minister Officiating:
	
	Denominational Affiliation:
	

	NOTE: If another minister is being invited to conduct the service, our minister is required to have some part in the service 
(fee to be renegotiated by pastor depending on role in pre-service planning and the service itself).

	Ceremony Location:
	

	
	(Name & address if other than First United Presbyterian Church)

	Rehearsal Location:
	

	
	(Name & address if other than First United Presbyterian Church)

	Reception Location:
	

	
	(Name & address if other than First United Presbyterian Church)


	FOR OFFICE USE ONLY

	Payments Received:
	
	
	Document Tracker:
	
	
	
	

	Facility
	
	
	
	
	
	
	Date Mailed
	
	Date Rec’d
	

	Organist
	
	
	Name:
	
	
	
	Wedding Info Packet
	
	
	
	

	Custodian
	
	
	Name:
	
	
	
	Reservation Form
	
	
	
	

	Coordinator
	
	
	Name:
	
	
	
	Pre-marital Data Worksheet
	
	
	
	

	Minister
	
	
	
	
	
	Ceremony Packet
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


	Wedding Information Continued

	Bride
	
	
	Groom

	
	
	
	
	
	
	
	
	
	
	
	

	First Name
	
	Middle Name
	
	Last Name
	
	
	First Name
	
	Middle Name
	
	Last Name

	
	
	
	

	Names of Bride’s maids
	
	
	Names of Groom’s men

	1.
	
	
	1.

	2.
	
	
	2.

	3.
	
	
	3.

	4.
	
	
	4.

	5.
	
	
	5.

	6.
	
	
	6.


Other Information: 


	Personal Information

	

	Bride
	
	
	Groom

	
	
	
	
	
	
	
	
	
	
	
	

	First Name
	
	Middle Name
	
	Last Name
	
	
	First Name
	
	Middle Name
	
	Last Name

	
	
	        /        /
	
	
	
	
	        /        /

	Address
	
	Birthdate
	
	
	Address
	
	Birthdate

	
	
	
	
	
	
	
	
	
	
	
	

	City
	
	State
	
	Zip Code
	
	
	City
	
	State
	
	Zip Code

	(           )           -
	
	(           )           -
	
	
	(           )           -
	
	(           )           -

	Home Phone
	
	Work Phone
	
	
	Home Phone
	
	Work Phone

	
	
	
	

	E-mail address (e.g., johnsmith@yahoo.com)
	
	
	E-mail address (e.g., johnsmith@yahoo.com)

	( Member  ( Non-member  ( Member of other church: ______________________
	
	
	( Member  ( Non-member  ( Member of other church: ______________________

	
	
	
	

	Religious Affiliation (Faith or denomination name, e.g. Presbyterian, United Methodist, Roman Catholic, ELCA, Muslim, Buddhist, etc.)
	
	
	Religious Affiliation (Faith or denomination name, e.g. Presbyterian, United Methodist, Roman Catholic, ELCA, Muslim, Buddhist, etc.)

	Notes:
	
	
	
	Notes:
	

	
	
	
	

	
	
	
	

	
	
	
	

	

	Address after wedding:
	
	 Home Phone:
	(           )           -
	

	
	Address
	

	
	
	

	
	City



State
Zip
	

	History

	

	Bride
	
	
	Groom

	Occupation:
	
	
	
	Occupation:
	

	Education: 
	
	
	
	Education:
	

	
	
	
	

	Marital Status: ( Never been married  ( Divorced  ( Widowed
	
	
	Marital Status: ( Never been married  ( Divorced  ( Widowed

	If divorced, date of decree: 
	
	
	
	If divorced, date of decree:
	

	Names and ages of any children:
	
	
	
	Names and ages of any children:
	

	
	
	
	

	Other relevant information:
	
	
	
	Other relevant information:
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Distribution:


( Office 


( Minister


( Organist


( Custodian


( Property Committee


( Village Clerk’s Office








Wedding Information


Date: 	


Time: 	


Place: 			








Page 2
rev. 01/14

